
How do I extend a survey and check the number of responses?

Youmay wish to extend the survey to give your respondents more time to complete
it. Please note, this can only be done before the survey closes. To do so, please follow
the steps below. To do so, please follow the steps below.
1. Sign into the portal to see your scheduled surveys. The latest survey will

appear at the top, or you can click the scheduled, open or closed buttons to
filter.

2. Click on the survey which you would like to extend. You will then see the survey
summary and the total responses so far.



3. Click the date or time under close survey and choose your new date and time.

Please note: if a survey has already closed, you will no longer be able to extend it.
You can however duplicate the survey: to find out more, please click here for our
guide.

https://docs.google.com/document/d/1RDPgR1Kb6DIgtrUucUweRmTdy6CZU4xhXSu93rRGwF0/edit?usp=sharing
https://docs.google.com/document/d/1RDPgR1Kb6DIgtrUucUweRmTdy6CZU4xhXSu93rRGwF0/edit?usp=sharing

